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Process Review Allotment Request 
Process Number BD – 039A 
    
Description of Process    
    

 

Reviewing the allotment request data online in one way of verifying the data that was copied.  

 

    
Input to Process 
    

Enter values for the budget row(s) you want to adjust or inquire on.     

    
Output of Process 
    

Data you want to adjust or inquiry on displayed. 

    
Service Level Agreement Required? (if yes, provide a brief description) 
    

N/A 

    
PeopleSoft Panel Groups being Used  
    

Function Panel Group 

Go, Process Financial Information, 
Adjust Standard Budgets, Use, Detail 
Budget Maintenance 

Detail Budget Maintenance 
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Business Process Description    
 

 
Process Description 

Responsibility 
(Agency/Centralized) 

Step 1: Display Panel 

Go > Process Financial Information > Adjust Standard Budgets > Use > Detail Budget 
Maintenance 

 

 

 

 

 

 

 

 

 

BUSINESS UNIT should be your agency number 

LEDGER should be ALLOT_REQ 

Click OK 

 

 

 

 

 

 

Agency 
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Step 2: Entering Chartfield Combination 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Enter the Fiscal Year 

• Enter the Scenario you copied data to 

• Click the flashlight icon in the upper left section of the panel 

All the rows associated with the scenario entered will appear in a new panel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Agency 
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Step 3: Adjust Rows (If necessary) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• If you wish to  

 

 

 

 

 

 

 

 

Agency 

 Agency 

  

  

    
Forms Used with Process (#)  
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Process Flow Diagram (if appropriate): 

 
 
 
Process Signoff 
 
 
Tested By 
Date Tested 
 
 


